3apeructpupoBano B Muntocte Poccun 7 okts6ps 2015 r. N 39210

MUHHUCTEPCTBO TPYJA H COUUATBHOM 3AIIUTHI
POCCUNCKOI ®EJEPAIIAN

ITPUKA3
ot 10 cenTsa0opst 2015 r. N 625n1

Ob YTBEPXJIEHUHU TPO®ECCHUOHAJIBHOI'O
CTAHJAPTA "CHEHUAJIUCT B COEPE 3AKYIIOK"

B coorBerctBuM ¢ nyHkroM 16 IlpaBun pa3paOoTku, YTBEpXKICHUS M [NPUMEHEHMS
npodecCHOHANBHBIX CTaHAAPTOB, YTBEPXKIACHHBIX MocTaHoBieHUWeM IIpaButensctBa Poccuiickoii
Oeneparuu ot 22 suBaps 2013 r. N 23 (Cobpanme 3akoHomarenscTBa Poccuiickoit deneparnum,
2013, N 4, ct. 293; 2014, N 39, ct1. 5266), npuKa3pIBalo:

YTBepaIuTh NpuiaraeMslii npodeccrnoHanbuplil cranaapt "Crneunanuct B cepe 3akynok.

Munucmp

M.A. TOINITHH

VYTBEPK/IEH
npuxazom Munucmepcmea mpyoa
U COYUANTLHOU 3aLUMbL

Poccuiickoti @edepayuu

om 10 cenmsabopsa 2015 2. N 6251

MNPO®ECCUOHAJBHBIA CTAHJAPT

CHEHUAJUCT B COEPE 3AKYIIOK

| 558 |

Perucrpanmonssiii Homep
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. O0uIne cBeaeHus

JlesITenbHOCTh 10 OCYIIECTBICHHUIO, KOHTPOJIIO M YIIPABICHUIO 3aKyITKAMH 08.026
111 00ECTICYCHUS TOCYAaPCTBECHHBIX, MYHHUIIUIIATBHBIX ¥ KOPIIOPATHBHBIX
HYX

Kon

OcHoBHas Oejib BUaa HpO(beCCHOHaHBHOﬁ JACATCIIBHOCTH

(HammMeHoBaHUE BHIa TPOPECCUOHATBHON JIEATETLHOCTH )

KOoHTpOJb U yIpaBieHHE 3aKyIKaMH U1 3PGEKTUBHOTO U PE3yIbTATUBHOTO UCTIOIB30BAHUS
CPEZCTB, BBIJICIEHHBIX Ul 00€CIeYeHNs TOCYJapCTBEHHbBIX, MyHULIUIIAIBHBIX U
KOPIOPATHUBHBIX HYX]

I'pynina 3avaTHi:

1111 PykoBoguTenn 1112 PykoBoauTenn
(henepalbHBIX U (peicTaBUTEIN )
[PETHOHAIBHBIX OPTaHOB (benepanbHBIX U
3aKOHOJATEIbHOM BJIACTH [PETHOHAIBHBIX OPraHOB
1 VX armaparos, VICTIOJTHUTEIIBHON 1
eIy TaThl CyJeOHOM BIaCTH U UX
3aKOHOIATEIbHBIX armnaparos
coOpaHuii
1113 PykoBoauTenu opranos 1120 PykoBouTenu
MECTHOT'O YUpEXKIACHUMN, OpraHUu3aLHn
CaMOYITIpaBJICHUS Y IPEANPUATHN
1213 PykoBoauTenu B o6mactu(1219 'Ynpasmsromye
OIIpeJIeJIEHUS TTOJIUTHUKU (b1MHAHCOBO-?KOHOMHYECKOH
W TUTAHUPOBAHUS 1 aIMUHICTPATHBHOM
NesITeIbHOCTH NesITeIbHOCTBIO, HE
BXOJISIIIIME B IPYTHE TPYIIIBI
1221 PykoBoauTenu ciyx6 no 2411 byxranrepsl
COBITY, MAPKETHHTY
2414 OneHINUKN 1 SKCTiepThl 2421 IAHAJINTUKU CUCTEM
YIIpaBJICHUS] ¥ OpPTaHU3aluU
2425 CrienuanncTbl OpraHoB  [2522 CHucTteMHbBIE
rOCYJapCTBEHHOH BIIACTH aIMUHICTPATOPHI
2529 CreranucTsl 1o 0azam 2611 FOpuctbl
ITAHHBIX ¥ CETSIM, HE
BXOJISIIINE B IpyTue
TPYIIIBI
2631 (DKOHOMHUCTHI 3313 [TomonHIKN OyXranaTepos
3322 IATE€HTBI 110 3323 SaKynImKu
KOMMEPYECKUM
mpoaaxam




3342 Cpennuii ropuauaeckuii 3359 CpenHeTeXHIYeCKHA
epcoHan [epcoHas Ha
roCy1apCTBEHHOH Ci1yX0e,
HE BXOJISIIHIA B IPyTUe

PYIIIIBI
4132 Cnyxamue 1o BBenennro 4311 Cry>xaiye 1o
TAaHHBIX OyXTaJTepCKUM OTepaIisim
U y4ery
4312 Ciyxaue 1o 0110 Odureps! 1eHCTBUTETBHON
00paboTke BOCHHOM CITYOBbI

CTaTHUCTUYCCKOM,
(brHAHCOBOH U
CTpaxoBOW HHPOPMALIUU
1 BEJICHUIO pacueToB

(xox OK3 <1>) (HauMeHOBaHUE) (ko OK3) (HaMMEeHOBaHUE)
OTtHeceHue K BUJaM SKOHOMUYECKOM e TeIbHOCTH:

68.1 [Toxymka 1 mpojja’ka COOCTBEHHOTO
HEJIBHKMMOT'O HMYIIECTBA

68.2 ApeH/a U ynpaBleHHe COOCTBEHHBIM WIIH
ApeHI0BaHHBIM HEJIBU)KUMBIM UMYIIIECTBOM

70.2 KoHcynsTupOBaHKE IO BOIIPOCam
yIIpaBJIeHUs

82.11 JleaTeIbHOCTh

aIMIHUCTPATHBHO-XO035IIICTBEHHAS
KOMILJIEKCHAsI 110 00ecreueHII0 paboThl
OpTraHu3aIH

84.1 JlesITeNIbHOCTh OPraHOB rOCYAAPCTBEHHOTO
YIIpABJICHUSI 1 MECTHOTO CaMOYIIPaBJICHHUS IO
BOIPOCaM OOIIEro U
COIMAIEHO-YKOHOMHYECKOTO XapaKTepa
84.2 [IpenocTaBiieHnE TOCYTapCTBEHHBIX YCIIYT
001IeCTBY

84.3 JlesTenbHOCTh B 001aCTH 0053aTEIIBHOTO
COLIMAJILHOTO 0OecTeyeHus!

99.00 JlesTeTbHOCTD SKCTEPPUTOPHUATEHBIX
OpraHu3alyil 1 OpraHoB

(xoq OKBOJI <2>) (HamMeHOBaHWE BUJIa YKOHOMHUYECKOM
JeATETbHOCTH)

1. Onucanne Tpya0BbIX PYHKIMIA, BXOAAIINX B MPOdecCHOHAIbHBIN
cTaHAapT (PYHKUMOHAJIbHAA KAPTa BUAA NPO(eCcCHOHATBLHOU
NeATeJIbHOCTH)
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O060011eHHBIE TPYIOBBIE PYHKIIUU TpynoBble GyHKINU
KOJT HalMEHOBaHHE YPOBEHb HalMEHOBaHNE KOJT YpPOBEHb
KBaJTH(PUKAITN (mogypoBeHb)
KBaTMUKAITTT
A ObecrieucHme 9) [TpensaputenbubiiAlA/01.5 5
3AKYIOK JUIS cOOp TaHHBIX O
rOCY/1apCTBCHHBIX, OTPEOHOCTSIX,
MYHHUIIATATBHBIX [IleHaX Ha TOBApEI,
11 KOPIIOPATUBHBIX a0O0TBbI, yCIYTH
HYX]T [lonroroska A/02.5
3aKyIIOYHOMN
TOKYMEHTALUH
Oo6paboTka A/03.5
pe3yIbTaTOB
BaKyIKH U
3aKIIOYCHUE
KOHTPaKTa
B OcyectBieHue (6 CocraBiieHHE B/01.6 6
3AKYIOK JUIS [UIAHOB U
rOCYIapCTBEHHBIX, 000CHOBaHUE
MYHHUIIATIATBHBIX 3aKyIOK
11 KOPIIOPATUBHBIX Ocymiectrienue [B/02.6
HY KT NpoLeayp 3aKyNOK
C JKcrepTu3a 7 [TpoBepka C/01.7 U
[PE3YJIBTATOB COOITIOIeH M
3aKyIOK, IPUEMKA YCIIOBUI
KOHTpaKTa KOHTPaKTa
[TpoBepka C/02.7
KayecTBa
[pe/ICTaBICHHBIX
TOBapoB, PadoT,
yCIyr
D Kontpons B chepel8 Mounwuropunar B [D/01.8 8
3aKyTOK cdepe 3aKynok

AyIUT U KOHTPOJIb

D/02.8

B chepe 3aKyIoK

3.1. O6o6uieHHas Tpya0Bas GYyHKIHS

HanmenoBanue

Ob6ecnieuenue 3akynok (Ko A
JUTSL TOCYapCTBEHHBIX,

MYHHUIIATATBHBIX U
KOPIIOPATHBHBIX HYXK]

YpoBeHb
KBaTH(UKAITTT

I1l. XapakTepucTuka 00001eHHBIX TPYAOBBIX (DYHKIHH




[Ipoucxoxaenue |(OpuruHan X |3auMCTBOBaHO U3
00001IeHHOH OpUTHHANA
TPYAOBOM

byHKIIUN

Kon opurmnana PeructpanuoHHbIN
HOMEp
pohecCuoHaTBLHOTO
CTaHaapTa

IBo3MOKHBIE HAMMEHOBAHHUS JOJKHOCTEH,
npodeccuit

Crienuaimct 1o 3aKyrnKam
PabOTHHUK KOHTPAKTHOU CITY)KOBI
KOHTpaKkTHBIN yIpaBJISIIOIUN

TpeOGoBanms K 00pPa30BaHUIO U OOYUICHUIO

Cpennee npodeccronanbHoe 00pa3oBaHNe
JlonoaHUTEbHOE MTPO(HECCHOHATEHOE
00pazoBaHue - MPOTrpaMMBbI MOBBIIIICHUS
KBaJTH(HUKAIIMU U IIPOTPAMMBbI
pogecCHOHaIBLHOM MEePEeToAr0TOBKHY B cepe
3aKynoK

TpeboBaHMsI K ONBITY IPAKTUIECKOI pabOTHI

OcoOble yciioBuUs J0IycKa K padoTe

Jlpyrue xapakTepucTHKU

JlonomHuTEbHBIE XapaKTEPUCTUKH

HaunmenoBanue nokymeHTa Kon HaumenoBanue 6a30Boii rpymibl,
JOJKHOCTH (Tpodeccun) uium
CHeHaTbHOCTH
OK3 3313 [TomomHUKYN OyXTanTepoB
3322 AT€HTBI 10 KOMMEPUYECKHUM PO JIaXkam
3323 3akynmuku
3342 CpenHuii 10puIUYeCcKrid TepcoHal
3359 CpenHeTeXHUYECKUH IEPCOHAII Ha
roCy/lapCTBEHHOH Ci1yk0e, He
BXOJSIIIUHN B JIpyTUe TPYIIIbI
4132 Cryxaiye 1o BBEJICHUIO TaHHBIX
4311 Cayxamgue no Oyxraiarepckum
oTIepanusM 1 yIeTy
4312 Cryxamue 1mo oopaboTke
CTaTUCTHYECKON, GPUHAHCOBOH U
CTpaxoBOi HHPOPMAILINU U BEACHUIO
acyeToB
0110 Odunepsl 1eHCTBUTEIHHON BOCHHON
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CITY>KOBI
EKC <3> - CrieuaiaucT
OKILATP <4> 26541 CrenuanucT
3.1.1. TpynoBas pyHKIHS
HaumenoBanue [IpenBaputenbublii [Koa A/015  [YpoBeHb )
cOOp JaHHBIX O (TI0/TypOBEHb )
MOTPEOHOCTSIX, KBTI (DUKAITIH
[[eHaX Ha TOBapBhI,
paboThl, ycIayru
[Tpoucxoxnenue (OpuruHan X [BaumMcTBOBaHO U3
TPYIOBOMH OpUTHHATA
byHKUIUM
Kon opurunana PeructpanuoHHbIN
HOMeEp
npohecCuoHaIBLHOTO
CTaHaapTa
TpynoBbie 1eCTBUS O0paboTka 1 aHAM3 HHPOPMAIIHH O TICHAX

Ha TOBaphbl, pabOThI, YCIyTH

[loaroroBka U HaNpaBJIEHUE IPUTJIALIEHUN K
OTIpEIeIEHUI0 TIOCTABILUKOB (ITOJIPSITYMKOB,
MCIIOJIHUTEIEN) pa3InYHBIMU CIOCOOAMHU
O6paboTka, (hopMUpPOBAHUE U XpaHEHHE
TaHHBIX, UH()OPMALIUHY, TOKYMEHTOB, B TOM
UMCIIE TIOJYYEHHBIX OT IIOCTaBLUIMKOB
(TOPsTIMKOB, UCTIOJIHUTENIEH )
HeoOxonnMble ymeHUs Mcronib30BaTh BEIYUCIUTENBHYIO U HHYIO
BCIIOMOTaTEJIbHYIO TEXHUKY, CPEICTBA CBA3U
1 KOMMYHUKaIUn

Co3aaBath ¥ BecTH MH(OPMAIIMOHHYIO 06a3y
TAaHHBIX

M3rotaBIMBaTh JOKYMEHTHI, (JOPMHUPOBATH,
AQpPXUBHUPOBAThH, HAIPABIIATH JOKYMEHTHI U
H(bOpMaIHIo

0600111aTh MOJy4EHHYI0 HHPOPMAIUIO, [IEHbI
Ha TOBaphl, padOTHI, YCIYTH, CTATUCTUYECKH
ee 0OpabaTbiBaTh U HOPMYITUPOBATH
QHAJINTUYECKUE BBIBOBI

HeoOXxoauMbIe 3HAHUS TpebGoBanust 3aKkoHOaTENBCTBA Poccuiickoi
Denepalii 1 HOPMaTUBHBIX TPABOBBIX
AKTOB, PETYIHUPYIOLINX JEATEIBHOCTD B chepe
3aKyIOK
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(OCHOBBI TPAXKIAHCKOTO, OFOJIKETHOTO,

3eMEeJIbHOT0, TPYAOBOTO U

QIMIUHHCTPATHBHOTO 3aKOHO/IaTEIHCTBA B

HacTU MPUMEHEHHUs K 3aKyNKam

OCHOBBI aHTHMOHOTIOJIHLHOTO

3aKOHOJATEIhCTBA

(OCHOBBI OYXTITEPCKOTO y4eTa B YaCTH

PUMEHEHHUS K 3aKyIKam

OCOOCHHOCTH IIEHOO0Pa30BaHMsI HA PhIHKE

(110 HarpaBJICHUSM)

MeTo1b1 Onpe/iesie s 1 000CHOBaHUS

HAaYaJIbHBIX MAKCUMAJIbHBIX IIEH KOHTPAKTa

OcHOBBI ”HGOPMATUKU B YaCTU TPUMEHEHUS

K 3aKyIKam

JTHKa JEJI0BOT0 OOIIECHUS U TIpaBUiia

BEJICHISI IIEPETOBOPOB

JlucuuniuHa Tpyaa ¥ BHYTPEHHUN TPYAOBOI
acropsiIoK

TpeboBaHus OXpaHbl TpyJa

/Ipyrue xapakTepuCcTUKU HeoOxo1uMble STHYECKHE HOPMBI:

- coOroaTh KOH(UICHIIMATEHOCTh

nHbopmaIuu;

- COOJTIIO/IATh ITHUKY JCIIOBOTO OOIICHUS;

- 3aHMMAaTh aKTUBHYIO MTO3UIUIO B 60phOE ¢

NpogecCHnOHaIbHON HEJOOPOCOBECTHOCTHIO;

- He pasrianiath MaTepuasbl pabounx

FICCIICIOBAHMH;

- HE CO3/1aBaTh KOH(DIUKTHBIE CUTYyallUU Ha

paboueM MecTe;

- HE COBEpLIATh IEUCTBUN, KOTOPHIE

ITUCKPETUTUPYIOT IPO(ECCUIO U PEITYTAIHIO

KOJLIIET;

- HE JIOMTYCKaTh KJICBETY U PaCIPOCTPAHCHHE

CBEICHMIA, TOPOYAIIIX WHBIE OPTaHU3AIUHU

KOJLJIer
3.1.2. TpynoBas pyHKIHMS
HanmenoBauue IToaroroska Kon A/02.5 'YpoBeHB 5
3aKyIIOYHOMN (moaypoBeHB)
JIOKYMEHTAIH1 KBaJIM (pUKALTIH

IIpoucxoxaenue (OpuruHa X  [3auMCTBOBaHO W3

TPYAOBOM OpUTrMHAajIa

byHKIUA

Kog opurnnana PeructpannoHHbIN
HOMED



npo¢eCcCuOHATHLHOTO
cTaHgapra

TpynoBble 1EHCTBUS DopmMupoBaHuE HauaIbHON (MaKCUMAaJIbHOM)
[IEHbI 3aKYIIKH

DopMupoBaHuE ONMUCAHUS 00BEKTa 3aKYIKU
dopmupoBanue TpeOOBaHUH,
[PEABSBISIEMBIX K YYACTHUKY 3aKYIIKU
DopMHUpOBaHKE MOPSI/IKA OLICHKH YYaCTHUKOB
DopMHUpOBaHKE MTPOEKTA KOHTPAKTA
CocTaBiieHHE 3aKyIIOYHON JOKYMEHTAIIUU
[TonroToBka u MyOJIUYHOE pa3MELICHHUE
M3BEILEHUS 00 OCYILIECTBICHUH 3aKYIIKH,
ITOKYMEHTAIIMHU O 3aKYIKaX, IPOEKTOB
KOHTPAaKTOB

Ocyl1iecTBIICHHE MPOBEPKU HEOOXOTUMOI
TOKYMEHTALMU U1l IPOBEAEHUS 3aKyIIOYHOMN
MPOLIETyPhI

Ocy1ecTBiieHHE
OpraHU3aIMOHHO-TEXHUYECKOTO 00SCIICUCHUS
NIeATEIbHOCTH 3aKYIIOUYHBIX KOMUCCUI
Ocyl11ecTBI€HE MOHUTOPUHTA ITOCTABIIMKOB
(TIOIPSITYMKOB, UCTIOJIHUTEIIEH ) U 3aKa3YUKOB
B chepe 3aKyInoK

HeoOxoauMbie yMeHHs M crionp30BaTh BRIYUCIUTENBHYIO U HHYIO
BCIIOMOTATENIbHYIO TEXHUKY, CPEJICTBA CBI3U
1 KOMMYHUKaIUn

(O00CHOBBIBATh HAYANLHYIO (MAKCHMAIBHYIO)
[IEHY 3aKyTKH

OnuceiBaTh 00BEKT 3aKyNKU

Pa3pabaTpiBaTh 3aKyNOYHYIO JOKYMEHTAIHIO
PaboTtath B eAMHON MHPOPMAIIIOHHOM
cucreMe

B3anMoeiicTBOBATE € 3aKYMOYHBIMHU
KOMUCCHSIMH 1 TEXHHUECKU 00eCreunBaTh

e TeTbHOCTh 3aKYIMOYHBIX KOMUCCHIA
Heo0xoauMble 3HaHUS TpeboBanust 3akoHOaTeNbCTBA Poccuiickoit
Denepanny © HOPMATUBHBIX MPABOBBIX
AKTOB, PETYIUPYIOIIUX JEATEIHHOCTh B cepe
BaKyTIOK

(OCHOBBI TPAXKIAHCKOTO, OFOIKETHOTO,
3EMEBHOTO, TPYIOBOTO U

A IMUHUCTPATUBHOTO 3aKOHO/IaTEIbCTBA B
YaCTH MPUMEHEHUS K 3aKyIKaM

OCHOBBI aHTHMOHOIIOJIFHOTO
3aKOHO/IATENbCTBA




(OCHOBBI OYXTaJITEPCKOTO y4eTa B YaCTH

PUMEHEHUs K 3aKyIKaM

(OCOOCHHOCTH COCTABIICHUS 3aKyTOYHON

NTOKYMEHTaluU

MeTtoabl onpeeneHust 1 000CHOBAHUS

HayaJIbHbIX (MAKCUMAJIBHBIX) LIEH KOHTPAKTa

OcHOBBI HH(POPMATHUKH B YaCTH MPUMEHEHUS

K 3aKylKam

(JTHKA J1€]I0BOr0 OOLIEHUs U MTpaBHiIa

BEJICHUS [IEPETOBOPOB

JlvcuummHa Tpyia U BHyTPEHHUM TPYAOBOM
acropsiioK

TpeboBaHus OXpaHbl TPyAaA

/Ipyrue xapakTepUCTUKU Heo0xoauMble STHYECKIE HOPMBI:

- coOM01aTh KOH(DHUICHIIMAILHOCTh

MH(OpMaLINK;

- cOOJII0/1aTh 3TUKY JIEJIOBOIO OOIIEHUS;

- 3aHMMAaTh aKTUBHYIO IO3ULUIO B O0pBOE C

npodeccnoHaIbHON HEJOOPOCOBECTHOCTHIO;

- HE pasrjalaTth MaTepuasbl pabounx

HICCIICIOBAaHUIA;

- HE CO3/1aBaTh KOH(DJIMKTHbIE CUTYallUU Ha

paboyem mecre;

- HE COBEpLIATh ACUCTBUM, KOTOPHIE

ITUCKPEAUTUPYIOT TPO(ECCHIO U PEIyTALUIO

KOJLJIET;

- HE JIONYCKaTh KJIEBETY U PAaCIPOCTPAHEHHE

CBECHMI, TOPOYAIINX HHbIE OpPraHU3aLUHU U

KOJIJIeT
3.1.3. TpynoBas pyHKIMs
HaumenoBanue O6paboTtka Kon A/03.5  [YpoBeHb 5
pe3ynbTaTOB (IOaypOBEHbD)
3aKyNKHU U KBTI (PUKALIUN
3aKIJIIOUEHUE
KOHTpaKTa
[Tpoucxoxaenue (OpuruHan X [3auMcTBOBaHO U3
TPYIOBOM OpUrvHaia
byHKIIUN
Kon opurnnana PeructpanuoHHbIN
HOMEp
npodeccroHalbHOTO

CTaHJapTa



TpynoBble 1EHCTBUS

COOp ¥ aHAJTN3 NOCTYNHMBIINX 3aIBOK

OpFaHI/ISaHI/IOHHO-TCXHI/I‘IGCKOe obecneueHue
eI TEIbHOCTH KOMUCCHI I10 OCYIICCTBJICHHUIO
3aKYIIOK

O0paboTKa 3as1BOK, MPOBEpKa OAHKOBCKUX
rapaHTHi, OI[CHKA Pe3y/IbTaTOB H MOIBEICHHIE
MTOTrOB 3aKYIIOYHOM IIPOLIEYPbI

Ocy1iecTBIeHHEe TOATOTOBKU TPOTOKOJIOB
3acelaHUil 3aKyIIOYHbIX KOMUCCUI HA
OCHOBAaHUU PELICHUM, MPUHATHIX YICHAMU
KOMHUCCHUU IO OCYIIECTBIEHHUIO 3aKYIIOK

[TyOnudHOE pa3MeleHue MOTyICHHBIX
[p€3yJIbTaTOB

Hanpasnenve npuriamieHuii s 3aKII0YeHUs
KOHTPAKTOB

Ocy1ecTBI€HHE TPOBEPKU HEOOXOUMON
TOKYMEHTAIIH 715 3aKIIOYCHHS] KOHTPAKTOB

Ocy1iecTBIeHUE MPOLEAYPbl OTUCAHUS
KOHTpaKTa C IOCTaBILMKaMH (IIOJPSTUYMKAMH,
VICTIOJTHUTEJISIMU )

[1yO6nnuHOe pa3mMerieHue OTYETOB,
MH(POPMAIIUU O HEHCIIOJTHEHUH KOHTPAKTa, O
CAHKIIHAX, 00 U3MEHEHUHN UIIHA O PACTOPKCHUUN
KOHTPAKTa, 32 UCKJIIFOUCHUEM CBEIICHHIA,
COCTaBJISIONTNX FOCYIAPCTBEHHYIO TAHHY

[loaroroBka AOKYMCHTA O IIPUCMKE
PE3YIBbTATOB OTACIBHOI'O 3TAarla UCIIOJITHCHUA
KOHTpAKTa

Opranu3anys OCyIeCTBICHUS OTIaThI
MOCTAaBICHHOTO TOBapa, BHIMOJTHEHHOMN
[paboTHI (€€ pe3yabTaTOB), OKa3aHHOM yCIyTH,
a TaKkOKe OT/IETBHBIX ITAIMOB HUCIIOTHEHUS
KOHTpAaKTa

Opranu3zaiiys OCyIIeCTBICHUS YIIIaThl
EHEKHBIX CYMM 110 0AaHKOBCKOM TapaHTHU B
PETYCMOTPEHHBIX CIydasix

Opranu3aiys Bo3BparTa JICHeKHBIX CPEJICTB,
BHECEHHBIX B Ka4eCTBE 00ECIIeUCHHUS
VICTIOTHEHUS 3asIBOK WJIH 0OCCTICUCHHS
MCTIOTHEHUS! KOHTPAKTOB

Heo0xoanmMblie yMeHUs

M cros1b30BaTh BEIYMCIUTEIBHYIO U HHYIO
BCIIOMOTATEJIbHYIO TEXHHUKY, CPEICTBA CBSI3U
1 KOMMYHUKaIUW

AHa.]'II/I?;I/IpOBaTB IMOCTYIIMBIINEC 3asIBKU

OneHuBaTh pe3ynbTaThl U OABOIUTH UTOTH
3aKyIIOYHON IPOLETYPHI

q)OpMI/IpOBaTB " COTJIaCOBBIBATH IMPOTOKOJIBL

3aceaHnil 3aKyIMOYHbIX KOMUCCUN HA




OCHOBAaHUH pemeHHﬁ, MPUHATBHIX YJICHAMU
KOMHCCHUU 110 OCYHICCTBJICHNIO 3dKYIIOK

PaGoTath B eAMHOM HH(POPMALIMOHHOM
cucreme

[TpoBepATh HEOOXOIUMYIO JJOKYMEHTAITUIO
JUTS] 3aKJIFOYEHHS] KOHTPAKTOB

OCyIIECTBIIATH IPOLEAYPY OANNUCAHUS
KOHTpaKTa ¢ IMOCTaBIMKAaMH (0P TUUKAMH,
MICIIOJIHUTEIISIMU )

CocTaBisTh U 0OPMIIATH OTYET,
coeprKaluii ”HPOPMAIHIO 00 HCIOTHEHUN
KOHTpAKTa, O COOIIOACHUH MTPOMEKYTOUHBIX
1 OKOHYATEIIBHBIX CPOKOB MCIIOJTHEHHS
KOHTpAKTa, O HEHA/IJIe)KAIEeM HCIIOTHEHHN
KOHTpPAaKTa (C yKa3aHUEM JOIMYIIEHHBIX
HapyIICHU) I O HEUCIIOJTHEHNN KOHTPAKTa
1 O CAaHKIUSX, KOTOpPBIE IPUMEHEHBI B CBSI3H C
HapyIICHUEM yCIOBUN KOHTPAKTA WU €TO
HEHCIIOTHEHHEM, 00 H3MEHEHUH WUJIH O
[PACTOPKEHUU KOHTPAKTA B XOJIE €TO
MICTIOJTHEHU S, 00 M3MEHEHNU KOHTPAKTa MITH O
ACTOPKCHUH KOHTPAKTA

OCYIJ_[CCTBJ'ISITL OpraHru3anurlo
oIIaThl/ BO3BpaTa JCHCKHBIX CPCACTB

Opranu3oBbIBaTh YIUIATY JIE€HEKHBIX CYMM II0
0AHKOBCKOM rapaHTuu B MPEIyCMOTPEHHBIX
CIIyvasx

HeoOxoaumble 3HAHUSA

TpeboBanust 3akoHOAAaTENbCTBA Poccuiickoit
Denepanii © HOPMATUBHBIX PABOBBIX
AKTOB, PETYJIHPYIONIUX JACSITEIBHOCTD B cpepe
3aKymnoK

(OCHOBBI TPaKIAHCKOTO, OFOHKETHOTO,
3eMENTBHOT0, TPYAOBOTO U
QIMIHHHCTPATHBHOTO 3aKOHO/1aTEIHCTBA B
HacTHU MPUMEHEHHUs K 3aKyNKam

(OCHOBBI aHTUMOHOIIOJILHOTO
3aKOHOJAaTCIILCTBA

(OCHOBEI 6yx1"aJ'ITepCKOFO yuc€Ta B 4aCTu
IMMPUMCHCHUS K 3aKyIIKaM

(OCOOEHHOCTHU COCTABIICHUS 3aKyTOYHON
TOKYMEHTaIN

(OCOOEHHOCTH 1IEeHOOOPa30BaHMsI Ha PhIHKE
(10 HanpaBJIEHUSIM)

MeToapl onpeniesieHuss 1 000CHOBAHUS
HayaJIbHBIX MAKCUMAJIbHBIX 1IE€H KOHTPaKTa

OcHOBBI THGOPMATUKU B YaCTU IPUMEHEHHUS
K 3aKylKam

DTHKA JCJIOBOTO OOIICHUS U TTPABHIIA




BEJICHUS IEPETOBOPOB

JlvcuuniHa Tpyia U BHyTPEHHUN TPYAOBOM
acropsiioK

TpebGoBanus oxpaHbl TpyJa

/Ipyrue xapakTepUCTUKU Heo0xoanMble STHYECKHE HOPMBI:

- coOMro1aTh KOH(MUICHIIUATEHOCTh

MH(pOpMAIIHH;

- COOJII0/IaTh TUKY JEIOBOTO OOIIEHUS;

- 3aHMMATh aKTHUBHYIO MTO3UIUIO B OOpBOE C

podecCuoHaIbHOM HEJOOPOCOBECTHOCTDIO;

- HE pasrjanaTth MaTepuasbl pabounx

HCCJICTOBAHUM;

- HE CO3/1aBaTh KOH(DIUKTHBIC CUTYyallUU Ha

paboueM MecTe;

- HE COBEpLIATh ACUCTBUM, KOTOPHIE

TUCKPETUTUPYIOT IPO(DECCUI0 U PEITyTALUIO

KOJLJIET;

- HE JIOMYCKaTh KJIEBETY U PaclpOCTpaHEHHE

CBEJICHUI, TOPOYAIINX WHBIE OPTAHU3ALUU U

KOJLJIET
3.2. O600m1enHas TpyaoBast pyHKIUS
Haunmenosauune Ocymectienue  |Kon B |YpoBenb 6
3aKyIOK JJIs KBaJIM(pUKALIH

rOCyJapCTBEHHBIX,
MYHUIUTIATBHBIX U
KOPIIOPAaTHUBHBIX HYX]T

ITpoucxoxnenue (OpuruHan X  [3auMcTBOBaHO U3

0000111eHHOM OpUTHHAaJa

TPYIOBOM

byHKIUNA

Kog opurnnana PeructpannoHHbIN
HOMED
npo¢eccuOHaIBLHOTO
cTaHzapTa

Bo3MOXHbIE HAUMEHOBAHUS JOJKHOCTEM, CTapiinii CENUAIUCT MO 3aKyIKaM
npodeccuit KoHCynpTaHT 10 3aKynKaM

PaGOTHUK KOHTPAKTHOM CITYKObI
KOHTpaKkTHBIN yHpaBIISIFOIIMN

|Tp660BaHI/I$I K 00pa30BaHUIO M 0OYUEHUIO |B51cmee oOpa3zoBaHue - OakajgaBpuar




JlonoHUTENbHOE MPO(hecCHOHATBEHOE
00pa3oBaHUE - MPOTPAMMBbI TIOBBIIICHUS
KBaJTU(UKAILIMN/ WA TTPOTPAMMBI
npodeccroHaIbHON epernoAroTOBKY B chepe
3aKyNOK

TpebGoBaHMsI K ONBITY MPAKTUYECKOM pabOTHI

He menee Tpex jet B cepe 3akynok

Oco0ble YCIIOBHS JIOMYCKa K paboTe

/Ipyrue xapakTepucTuKu

I[OHOJ'IHI/ITGJ'IBHBIe XApaKTCPUCTHUKHU

HaumenoBanue nokymeHnTa Kon HaumenoBanue 6a30BOi rpyIIIHI,
JOJHKHOCTH (Tpodeccun) wiu
CHEIHAIBHOCTH
OK3 2414 OLEHIIMKHA W SKCIIEPTHI
2421 AHaJUTUKU CUCTEM YIIPABJICHUS U
OpraHu3anuu
2425 CrienaucTbl OpraHoB
roCy/1IapCTBEHHOW BJIACTH
2522 CrcTeMHbIEe aIMUHUCTPATOPbI
2529 CrienuanucThl 1Mo 6a3aM JaHHBIX U
CETSIM, HE BXOJIAIINE B IPYTHe
rpYIIIBI
2611 FOpucTh
2631 (DKOHOMUCTBI
0110 Oduiiepbl 1eHCTBUTEIIBHON BOSHHOMN
CITY>KOBI
EKC - Cnenuanuct
OKIIATP 26541 Cnennanuct
3.2.1. TpynoBas pyHKuMs
HaumeHoBaHue CocraBinenne |[Kon B/01.6 'YpoBeHb 6
IIJIJAHOB U (IOaypOBEHbB)
00ocHOBaHue KBaJTH(PUKAIIN
3aKYITOK
IIpoucxoxaenue (OpuruHal X  [3auMCTBOBaHO W3
TPYIOBOH OpUTHHATA
byHKIUA

Kog opurnnana PeructpannoHHbIN
HOMED
npodecCuOHaIBLHOTO
CTa”zapTa
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TpynoBble 1EHCTBUS

Opranu3zanus Ha CTaJ Uy IIaHUPOBAHUS
BaKyIOK KOHCYJIBTAIMH C MOCTaBIIUKAMHU
(ToIpsiTYMKAMU, UCTIOJTHUTEIISIMU ) B LIEIISX
OTIpEIeTICHUSI COCTOSTHUS KOHKYPEHTHOM
Cpelbl Ha COOTBETCTBYIOIIMX PhIHKAX
TOBAapOB, padOT, yCIyr

Opranuzanys o0IEeCTBEHHOTO 00CYKICHHS
BaKyIOK

Pa3zpaboTKa 1aHa 3aKyIoK ¥ OCYILECTBICHUE
MOJIrOTOBKKA U3MEHECHUH JIJIsl BHECEHHS B IIJIaH
3aKyIOK

Pa3sMelieHue B

MH()OPMAIIMOHHO-TEIEKOMM YHHKAITUOHHON
cetu "MHTEepHeT", MyOIMKanus B IEYaTHBIX
M3/IaHUSIX TIJIaHA 3aKYMOK U BHECEHHBIX B
HEro U3MEHECHUH

ObecneueHue MoAroTOBKM 000CHOBaHMS
3aKynKU Ipu GOPMHUPOBAHUY IIJIAHA 3aKYTIOK

Pa3paboTka mana-rpaduka u
OCYIIECTBIICHUE ITOATOTOBKY N3MEHEHUH JIJIst
BHECCHUS B IUIaH-TpaduK

[Ty6nuuHOe pa3MmelieHue maHa-rpaguka,
BHECEHHBIX B HEI'O U3MEHEHUH

Opranuzanys yTBepKICHHUS TUTaHA 3aKyIOK U
riaHa-rpaduka

Ornpezenienre 1 000CHOBAHKME HAYAJIbHOM
(MakcHUMaIbHOM) 1IeHbI KOHTPAKTa, B TOM
YrCIIe 3aKJIF0YaeMOTO C €IMHCTBEHHBIM
MOCTaBITUKOM (TTOAPSTIUKOM,
ICTIOJTHUTEJIEM )

'YTouHeHHE B paMKax 00OCHOBAHUS 1[EHbI
KOHTpaKTa U ee 000CHOBaHHE B U3BEIICHUAX
00 OCYIIIECTBICHUH 3aKYIOK, IPUTIIAIIEHUIX
K OTIPEJICIICHUIO MTOCTABIIUKOB (TIOJIPSITYUKOB,
MICIIOJIHUTEIIEH)

O6paboTka, (hopMUpPOBaHUE, XPAHEHHUE
ITAHHBIX

Heo6xonumble yMeHUs

M cros1b30BaTh BEIYMCIUTEIBHYIO U HHYIO
BCIIOMOTATEJbHYIO TEXHHUKY, CPEICTBA CBSI3HU
1 KOMMYHUKaIUW

PaboTaTh C 3aKyMmOYHON JOKyMEHTaIMen

AHa.]'II/ISI/IPOBaTB IMOCTYIIMBIINEC 3aMC€UaHUA U
[PE/UIOKEHUS B X0/I€ 00IIIECTBEHHOTO
00CYXIeHHS 3aKyNIOK U (POPMHUPOBATH
HE00X0AMMBIE TOKYMEHTHI

HO)IFOTaBJ'II/IBaTB IJIaH 3aKYTIIOK,
HJ'IaH-Fpa(I)I/IK, BHOCUTH B HUX U3MCHCHUA

PaGoTtath B eAMHON HHPOPMAIIIOHHOM




CHCTCMC

DopmMupoBaTh HauaJIbHYIO (MAaKCUMAJIbHYIO)
[IEHY KOHTPaKTa

O06pabaTbIBaTh U XPAHUThH JIAHHBIC

HeoOxoaumeble 3HaHUSA

TpeboBanust 3aKkoHOJATENBLCTBA Poccuiickoi
Denepalii © HOPMaTUBHBIX ITPABOBBIX
AKTOB, PETYIUPYIOLINX JEATEIBHOCTD B cepe
3aKyIOK

(OCHOBBI TPaKTAHCKOTO, OFO/HPKETHOTO,
3eMEJIbHOTO, TPYI0BOTO U

A IMUHUCTPATUBHOTO 3aKOHO/IaTEIHCTBA B
HaCTH NPUMEHEHUS K 3aKylKaM

(OCHOBBEI aHTUMOHOIIOJIBHOT'O
3aKOHOJAaTCJILCTBA

(OCHOBEI 6YXFaJITepCKOFO yu€Ta B 4aCTu
IMPUMCHCHUS K 3aKyIIKaM

OcoOEHHOCTH COCTaBICHUS SaKYHOIIHOfI
JIOKYMCHTAllN

OCOOCHHOCTH IIEHOOOPa30BaHMSI HA PhIHKE
(110 HaNpaBJIECHUSM)

[TopsimoK yCTaHOBJICHHUS IIEHOOOPA3YIOIINX
(haKTOPOB U BBISBICHUS Ka4eCTBEHHBIX
XapaKTePUCTHK, BIUSIOIINX HA CTOUMOCTh
TOBApOB, paboT, ycayr (10 HapaBICHUSIM)

DKOHOMUYECKHE OCHOBBI LIECHOOOPa30BaHMsI

OcHOBBI THGOPMATUKHY B YaCTU MIPUMEHEHUS
K 3aKylKam

(OCHOBBI CTATUCTUKH B YaCTH IPUMEHEHHUS K
BaKylKaM

JlucuuninuHa Tpyaa U BHyTPEHHHUU TPYIOBON
acropsi oK

TpeboBaHus OXpaHbl TpyJa

Jlpyrue xapakTepUCTHKH

HeoOxoMMble STHYECKHE HOPMBI:

- coOro1aTh KOH(MUICHIIUATEHOCTh
MH(pOpMaLny;

- COOJTIOIATh ITHUKY JEIIOBOTO OOIICHUS;

- 3aHMMAaTh aKTUBHYIO MO3UIUIO B 6OpKOE C
rpodeccrnoHabHOI HETOOPOCOBECTHOCTHIO;
- He pa3rialiaTth MaTepuasbl pabounx
FICCIIEIOBAHMI;

- HE CO3/1aBaTh KOH(DIUKTHBIE CUTYyallUU Ha
paboueM MecTe;

- HE COBEpLIATh JICUCTBUI, KOTOPbIE
ITUCKPETUTUPYIOT IPOGECCUIO U PEITYTAIHIO
KOJLIIET;

- HE JIOMYCKaTh KJICBETY U PacIpOCTPAHCHHE
CBEICHMIA, TOPOYAINX UHBIC OPTaHU3AINH U

[KOJIJIET




3.2.2. TpynoBas pyHKITHS

HaumenoBanue OcymectBienue |[Kon B/02.6  [Yposenb 6
MPOIIETYP 3aKYIOK (TI0/TypOBEHb )
KBaJTH(PUKAITN
[Tpoucxoxnenue (OpuruHan X [BaumMcTBOBaHO U3
TPYAOBOM OpUTHHaJIa
byHKIIUN
Kon opurnnana PeructpanuoHHbIN
HOMED
Ipo¢eCcCHOHATBLHOI0
CTaHJapTa
TpynoBble 1eiCTBUS Bri6op criocoba onpeaeneHns MoCcTaBIInKa

(TIoIpsiTYMKa, UCTIOJTHUTEIIS )
O0ecnieyeHre MPUBJICUCHUSI HA OCHOBE
KOHTpPAKTa CIEeUAIN3HPOBAHHON
OpTaHU3AINH IS BBITIOJIHEHHS OTIEIbHBIX
(byHKIMI MO OMpeIeNIeHUI0 MOCTABIINKA
CornacoBanue TpeOOBaHU K 3aKyHaeMbIM
3aKa34MKOM OT/EIBHBIM BUJAaM TOBAPOB,
paboT, yciyr (B TOM 4HCIie Ha4aJbHbIM
(MakCUMAaJIbHBIM) [IeHaM) 1 (WJTH)
HOPMaTHBHBIM 3aTpaTaM Ha oOecTieueHne
(hyHKIUH 3aKa34nKa U MyOJIUYHOE HX
a3MeIeHne
Opranu3zanys U KOHTPOJIb pa3paboTKH
[IPOEKTOB KOHTPAKTOB, TUIIOBBIX YCIOBUN
KOHTPAKTOB
CoctaBieHue 1 myOIMyHOe pa3MelleHue
oTueTa 00 00beMe 3aKYyIOK y CyOBEKTOB
MaJIoro MpeaIpUHIMATENbCTBA H COLIUATBHO
OPUEHTHPOBAHHBIX HEKOMMEPUYECKUX
OpraHu3anuin
CocTaBiieHHE OTYETHON JOKYMEHTAIUU
O6paboTka, hopMUpPOBaHUE, XPAHEHHE
TAaHHBIX
HeoOxonuMble yMEHHS Mcrop30BaTh BEIYUCIUTEIBHYIO H HHYIO
BCIIOMOTATENbHYIO TEXHUKY, CPEICTBA CBSA3U
1 KOMMYHHKaUn
BriOupath criocod onpezeneHust MocTaBIInKa
(mopsiTIMKa, UCTIOJTHUTES)
OpraHu30BbIBaTh U KOHTPOJIUPOBATh




pa3paboTKy MPOEKTOB KOHTPAKTOB, TUTIOBBIX
yCJIOBUH KOHTPAKTOB 3aKa34yMKa

PaGoTath B eAMHOM HH(POPMALIMOHHOM
cucreme

OO6pabaThIBaTh M XpaHUTh JaHHbIC

CocTaBiaTh U 0QPOPMIIATH OTUETHYIO
ITOKYMEHTAIUIO

HeoOxoaumble 3HAHUSA

TpebGoBanust 3aKk0HOATENLCTBA Poccuiickoi
Denepalii © HOPMaTUBHBIX TPABOBBIX
AKTOB, PETYIHUPYIOUINX JEATEIBHOCTD B chepe
3aKyIOK

(OCHOBBI IPak1AHCKOTO, OFOHPKETHOTO,
3eMEJILHOTO, TPYAOBOTO U
QIMIUHHCTPATHBHOTO 3aKOHO/IaTEIHCTBA B
YaCTH MPUMEHEHUS K 3aKyIKaM

(OCHOBBI aHTUMOHOIIOJILHOTO
3aKOHOJAaTCJIbCTBA

OCHOBBI OyXTaJTEpPCKOTO yueTa B YaCTH
MPUMEHEHHUS K 3aKyIKam

OCcoOEHHOCTH COCTaBICHUS SaKYHOIIHOfI
JIOKYMCHTAllN

OcHOBBI THGOPMATUKY B YaCTU MIPUMEHEHUS
K 3aKyIKaM

(OCHOBBI CTATUCTUKH B YaCTHU IPUMEHEHHUS K
BaKylKaM

PermaMeHThI pa6OTBI QJICKTPOHHBIX TOPIrOBBIX
188 (0)81F:DI(0) 1S

JTHKa JEIOBOT0 OOIIECHUS U TIpaBUiia
BEJICHUS TICPETOBOPOB

[lopsiok cornacoBaHusl U GOPMUPOBAHUS
TpeOOBaHUI K 3aKylaeMbIM TOBapaM,
aboTam, yciyram

JlucuuninHa Tpyaa U BHYyTPEHHUN TPYIOBOI
acIops oK

TpeboBaHus OXpaHbl TpyAa

/Ipyrue xapakTepuCTHKN

HeoOxouMble STHYECKHE HOPMBI:

- co0MI0/1aTh KOH(UIEHIIMAIBHOCTh
HGpOopMaLnu;

- cOOJII0/IaTh 3TUKY JIEIOBOTO OOIIEHUS;

- 3aHMMAaTh aKTUBHYIO O3UIUIO B 60phOE C
npogeccuoHaTbHON HeT0OPOCOBECTHOCTHIO;
- HE pasrjaniath MaTepuasbl padbounx
HCCIIEIOBAHUIM;

- He cO3/1aBaTh KOH(JIMKTHBIE CUTYallUH Ha
pabouem mecre;

- HE COBEpLIaTh ACUCTBUM, KOTOPHIE
ITICKPEAUTUPYIOT MTPO(ECCHIO U PEITyTALIUI0

KOJLJICT;




- HE JIONYCKaTh KJIEBETY U PacIpOCTpaHEHHE
CBE/ICHUI1, TOpOYaIlMX HHbIE OPraHU3alUU U

KOJLIeT
3.3. O6006meHHas TpyaoBast GyHKIIHS
HanmenoBanue OkcneprTusa Konx C |YpoBenn 7
PE3yNbTAaTOB 3aKYIOK, KBaJIM (pUKAITIH

IIPUEMKA KOHTPAKTa

[Tpoucxoxnenue (OpuruHan X
000011IeHHON
TPYOBOM
byHKIIUN

3anMCTBOBAHO U3

OpUIrnHajia

Kon opurnnana PeructpanroHHBIN
HOMED
po(heCcCHOHATTLHOTO
CTaHzapTa

npodeccuit

Bo3MmokHBIE HAUMEHOBaHUS ,Z[OJ'DKHOCTGI‘/'I,

Benymumii cnenquanuct

PabOTHUK KOHTPAKTHOW CITYKObI
3aMecTUTENb PyKOBOAUTENS OAPa3ACIICHUS
PykoBoauTens nmoapasaeacHust
PykoBOAMTEIb KOHTPAKTHOMN CITYKObI
KOHTpaKkTHBIN yHIpaBIISIFOIIMN

TpeboBaHus K 00pa30BaHUIO U O0YUYEHUIO

Briciiee 00pa3oBaHue - ClIEUAINTET,
MarucTparypa

JlonoaHUTENbHOE NMPO(hecCHOHATBHOE
00pazoBaHue - MPOTrPaMMBbI TIOBBIIICHUS
KBaJTH(PUKALMN/WIA TPOTPAMMBI
rpodecCuoHaAIbHON MEePENoArOTOBKHU B chepe
3aKyIOK

TpeboBaHMsI K ONBITY NIPAKTHUYECKOI pabOThI

He meHee ueTbIpex JieT B cepe 3aKymnoK

OcoOble yciioBuUs J0IycKa K padoTe

Jlpyrue xapakTepuCTHKH

JlononHuTENBHBIE XapaKTEPUCTUKH

HaumenoBaHue AOKYMCHTA

Kon

HaumenoBanue 6a30Boii rpymiibl,
JOJKHOCTH (Tpodeccun) uiu
CIELUAILHOCTH

OK3

1111

PykoBonuTenu denepaabHbIX U

CrMOHAJILHBIX OPraHOB
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3aKOHOJATEJIHHOM BIIACTH U MX
armaparoB, JEIyTaThl
3aKOHOAATEIbHBIX COOpaHUi
1112 PykoBoauTenu (MpeacTaBUTEIN)
(benepaabHBIX U PErHOHATBHBIX
OpPraHOB UCIIOJHUTEIBHOMN U
CyneOHOI BIAcTH M UX anmnapaToB

1113 PykoBOaUTEIM OPTaHOB MECTHOTO
CaMOyTIpaBJICHHSI

1120 PykoBoauTEIM YUpEIKICHUH,
OpraHu3anui 1 NpeanpusiTun

1213 PykoBoauTenu B 001acTu

OIIpeIeTICHNUS TIOJIUTUKU 1
MIaHUPOBAHMS JICSITETIHHOCTH

1219 Ypasisttoiue
(bMHAHCOBO-?KOHOMUYECKON U
aIMHUCTPATUBHOH JIESTEIBHOCTBIO,
HE BXOJISIINE B IPYTHE TPYIIIBI

1221 PykoBoauTenu ciyx0 1o cObITy,
MapKETHHTY

2411 byxranrepsl

2414 OLECHIIMKHA U SKCIIEPTHI

2421 AHAJUTUKU CUCTEM YIIPABJICHUS U
OpraHu3aluu

2425 CrienaiucTsl OpraHoB
roCyJapCTBEHHOM BiIacTu

2611 FOpucTsl

2631 DKOHOMMCTHI

0110 Odurueps! 1eHCTBUTETHLHON BOCHHOM
CITY>KOBI

EKC - PykoBoauTENb (HAaYaIbHUK)

000COOJIEHHOTO (CTPYKTYPHOIO)
Mo/ipa3/ieNieHusl OpraHu3aliu

- 3amecTHTeNh TUPEKTOpa 110
PKOHOMHUKE U (PHUHAHCAM

- Crienuaauct

OKILJITP 22248 3aMecTHUTEIb HaYaIbHUKA
yrpaBieHus ¢peaepanrbHOro opraa
MCIIOJTHUTEIIEHOM BJIaCTH (Kpome
(beaepanbHOr0 MUHUCTEPCTBA)
26153 PyKOBOHUTENb TPYIIITHI
(pyHKIFIOHATHHON B IPOYHX
00J1aCTAX AEATETHHOCTH)

26541 CriernaiaucT

3.3.1. TpynoBas GpyHKuMs

HaunmeHnoBanue | ITpoBepka | Kom | Cl01.7  |Yposeus
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COOIOCHMIA (IO ypOBEHB)

YCIIOBHI KOHTPAKTa KBaJIU (pUKALIH
[Ipoucxoxaenue |[OpuruHan X [3ammcTBOBaHO U3
TPYyOBOM OpUruHaia
byHKIUHA
Kon opurunnana PeructpanMOHHBIN
HOMED
npo¢ecCHOHATHLHOTO
cTaHJapTa
TpynoBbie 1eHCTBUS [Tonydyenue uHGOpMaIIUU O XO/I€ UCTIOTHEHUS

00s13aTEIHLCTB MOCTABIINKA (TTOAPSTINKA,
MICTIOJTHUTEJIS), B TOM YHCJE O CIIOKHOCTSIX,
BO3HHMKAIOIIUX TP UCIIOJTHEHUU KOHTPAKTa
[IpoBepka Ha JOCTOBEPHOCTh MOJY4YEHHOU
WHGOPMAITUU O XOJIE HCTIOJTHCHUS
00513aTeNLCTB MOCTABIINKA (TTOAPSTIHNKA,
VICTIOJTHUTEJISA), B TOM YHCJIE O CJIOKHOCTSX,
BO3HHMKAOIIKUX IPU UCIIOJTHEHUU KOHTPAKTa
Opranu3zanys nNporeaypbl IPUEMKH
OT/I€JIbHBIX 3TAIlOB UCIIOJIHEHUS] KOHTPAKTa U
CO3/IaHNE TPUEMOYHON KOMHUCCUU
[[puBreUEeHNE IKCIIEPTOB, IKCIEPTHBIX
OpTraHU3aLMI K MPOBEICHUIO KCIIEPTU3bI
[MOCTaBJIEHHOTO TOBAapa, BBIIOJIHEHHON
a0OThI WJIM OKAa3aHHON YCIYTH
B3anmMoaeNCTBUE C TOCTABIIUKOM
(MO TYMKOM, UCIIOJIHUTENIEM) IPU
M3MEHEHUH, PACTOPKEHUH KOHTPAKTA
[IpuMeHeHne Mep OTBETCTBEHHOCTH U
COBEPILICHHUE NHBIX JICUCTBUH B CiIlydae
HapYILIEHUS TOCTABIIUKOM (MTOAPATUUKOM,
MCTIOTHUTEJIEM) YCIIOBUM KOHTPAKTA, B TOM
UUCIIe OPTaHU3alUs BKIIOUEHUS B PEECTP
HEeT0OPOCOBECTHBIX MTOCTABIINKOB
HeobxonuMble yMeHUS M cronbp30BaTh BBIYUCIUTENBHYIO U UHYIO
BCIIOMOTATEJbHYIO TEXHHUKY, CPEICTBA CBSI3HU
1 KOMMYHUKaUW
BecTu neperoBopsl, aHAIM3UPOBATH JAHHBIE O
X0/J1€ MCTIOJTHEHHSI 00s13aTeNILCTB
Opranu30BBIBATH U TPOBOIUTH MTPOIIETYPHI
[IPUBIICYEHUS IKCIIEPTOB, SKCIEPTHBIX
OpraHu3auin
[[prMeHATh MEpbI OTBETCTBEHHOCTH U




COBEpILIATh UHbIE ACUCTBUS B CIy4ae
HApYIICHUS TOCTABILIUKOM (TIOAPSIUYNKOM,
MCIIOJTHUTEJIEM) YCIIOBUM KOHTPAKTa

HeoO0xonuMble 3HaHUS

TpeboBanust 3akoHOAATENbCTBA Poccuiickoi
Denepanii 1 HOPMATUBHBIX PABOBBIX
AKTOB, PETYJIMPYIONIUX JACSITSIBHOCTD B cepe
BaKyrnok

(OCHOBBI TPaKTAHCKOTO, OFO/HPKETHOTO,
3eMEJIbHOTO, TPYI0BOTO U

A IMUHUCTPATUBHOTO 3aKOHO/IaTEIHCTBA B
HaCTH NPUMEHEHUS K 3aKyIKaM

(OCHOBBEI aHTUMOHOIIOJIBHOT'O
3aKOHOJAaTCJILCTBA

DKOHOMHMYECKUE OCHOBBI LIEHOOOPa30BaHUS

(OCHOBEI 6YXFaJITepCKOFO yu€Ta B 4aCTu
IMPUMCHCHUS K 3aKyIIKaM

(OCHOBBI CTATUCTUKH B YaCTHU IPUMEHEHHUS K
BaKylKaM

OCcOOEHHOCTH 1IEeHOOOPa30BaHMsI Ha PhIHKE
(10 HanpaBJIEHUSIM)

Oco0eHHOCTH COCTaBIEHUS 3aKYIIOYHOM
TOKYMEHTAINH

[TopsimoK yCTaHOBJICHHUS IIEHOOOPA3YIOIINX
(haKTOPOB U BBISBICHUS Ka4eCTBEHHBIX
XapaKTePUCTHK, BIUSIOIINX HA CTOUMOCTh
TOBapoOB, paboT, ycayr (10 HaMpaBICHUSIM)

[IpaBonpuMeHUTENbHAS IPAKTHKA B cepe
UIOTMCTHKU U 3aKYIOK

MeTo10510THS TPOBEICHUS IPOBEPKU
(3KCTIepTU3bI) 3aKYIOYHOM MPOLEAYpPhI U
TOKYMEHTaIu1

[Topsiok cocTaBiIeHNs TOKYMEHTA B BUJE
BaKJIIOUEHHUS 110 pe3ysibTaTaM MPOBEPKHU
(3KCTIepTU3bI) 3aKYIOYHOM MPOLEAYpPhI U
TOKYMEHTaIu1

Oco0eHHOCTH MOATOTOBKU JOKYMEHTOB ISt
PETEeH3MOHHON pabOThI

DTHKA JCIIOBOTO OOIIECHUS U TPaBHIIa
BeJICHNS TIEPETOBOPOB

/lucuuninuza Tpyaa U BHyTPEHHUN TPYJIOBOI
acIopsi oK

TpebGoBaHus OXpaHbl TpyJa

/Ipyrue xapakTepuCTUKHN

HeoOxoauMbie STHYECKIE HOPMBI:

- co0II0/1aTh KOH(UICHIIMAIBHOCTh
MHGbOopMaLnu;

- COOJIIO/IaTh 3TUKY JIEIOBOTO OOIIEHUS;

- 3aHMMAaTh aKTUBHYIO O3UIUIO B 60phOE ¢

HpO(l)CCCHOHaHBHOﬁ HCILO6pOCOBCCTHOCTLIO;




- HE pasrianiath MaTepuasbl pabodnx
HCCJICTOBAHUM;

- HE CO3/1aBaTh KOH(DIUKTHBIC CUTYyallUU Ha
paboueM MecTe;

- HE COBEpLIaTh ACUCTBUM, KOTOPHIE
ITUCKPEIUTUPYIOT IPO(GECCUIO U PEITyTALUIO
KOJLJIET;

- HE JIONTYCKaTh KJIEBETY U PaCHpOCTPaHEHUE
CBEJICHUI, TOpOYAINX UHbIE OPTaHU3ALUU U
KOJUIET

3.3.2. TpynoBas pyHKIHS

HaumenoBanue

IIpoucxoxnenue
TPYAOBOM
byHKIUM

[TpoBepka kauectBa [Kon Cl02.7 'YpoBeHb 7
IIPEACTABICHHBIX (IoaypOBEHbB)
TOBapoB, padorT, KBaTH(UKAITTH
YCIyT
Opurunan X [BaumcTBOBaHO U3
OpUTHHAJA

Kon opurunana PeructpanuoHHbIN
HOMED

pohecCuoHaTBHOTO

cTaHaapra

TpynoBeie 1eHCTBUS

Ocyl1ecTBI€HHE POBEPKH COOTBETCTBUS
[Pe3YyIBTATOB, MPETYCMOTPEHHBIX
KOHTPAKTOM, YCIOBUSM KOHTPAKTa

Ocy1iecTBIeHNE TPOBEPKU COOTBETCTBHS
(haKTOB M JTaHHBIX MIPH MPEJOCTABICHUH
(penbsABICHNN) PE3yIbTATOB,
[PETyCMOTPEHHBIX KOHTPAKTOM, YCIOBHSIM
KOHTpaKTa

Opranuzanys npoueaypbl IpUEMKH
MOCTAaBICHHOTO TOBapa, BHIMOJTHEHHOMN
paboTHI (€€ pe3yabTaTOB), OKA3aHHOW yCIyTH
1 CO3/IaHHEe TPHUEMOYHONH KOMHUCCHH

[IpuBIeUeHNE CTOPOHHUX DKCIIEPTOB WIIH
PKCIEPTHBIX OPTaHU3ALUN ISl SKCIIEPTU3bI
(TIpOBEPKH ) COOTBETCTBHUS PE3YIHTATOB,
[peAyCMOTPEHHBIX KOHTPAKTOM, YCIOBUSM
KOHTpaKTa

OCYH.ICCTBHCHI/IC MOATOTOBKH MATCPUAJIOB

IIsT paCCMOTPEHUS JIe)T 00 00KaJTOBaHUH




nericTBUi (Oe3/1eliCTBHS ) 3aKa3uuKa U JIJIs
BBITIOJIHCHHSI IIPETEH3MOHHON PabOThI

CocrtaBieHue 1 opopMIICHHE MO Pe3yIbTaTaM
IPOBEPKHU JOKYMEHTA

HeoOxonuMble ymeHUs

M crnoJyib30BaTh BEIYMCIUTEIBHYIO U HHYIO
BCIIOMOTaTEJIbHYIO TEXHUKY, CPEJICTBA CBSI3U
1 KOMMYHUKaUW

[Tpon3BOANUTE MPOBEPKY COOTBETCTBUS
(haKTOB U TAHHBIX TIPH MIPEIOCTABICHUU
(IpeIbsABIICHUH ) PE3YJIHTATOB,
[PETYCMOTPEHHBIX KOHTPAKTOM, YCIOBHSIM
KOHTpaKTa

[IpuBiekaTh CTOPOHHUX HKCIIEPTOB WIIH
PKCIEPTHBIC OPraHU3ALMHU JIJISl SKCIIEPTU3BI
(TIpOBEPKH) COOTBETCTBUS PE3YIbTATOB,
MPETYCMOTPEHHBIX KOHTPAKTOM, YCIOBUSIM
KOHTpPaKTa

CocTaBisTh U 0QOPMIISTH IO PE3yNIbTaTaM
POBEPKH JJOKYMEHT

HeoOxoaumble 3HAHUSA

TpeboBanust 3akoHoAaTeNbCTBA Poccuiickoit
Denepalyii 1 HOPMaTUBHBIX TPABOBBIX
AKTOB, PETYJIHPYIOIINX JICITEIHLHOCTD B chepe
3aKyIOK

(OCHOBBI TPakIAHCKOTO, OFOHPKETHOTO,
3eMEJIBHOTO, TPYIOBOTO U
QIMHHHCTPATHBHOT'O 3aKOHO/IaTEIHCTBA B
HacTH MPUMEHEHHUs K 3aKyNKam

(OCHOBBI aHTUMOHOIIOJILHOTO
3AKOHOJATCJILCTBA

(DKOHOMUYECKHE OCHOBBI HeH006pa30BaHI/I$I

OCHOBBI OyXTaJTEPCKOTO yueTa B YaCTH
[IPUMEHEHUS K 3aKyIIKaM

(OCHOBEI CTATUCTUKH B YaCTH MMPUMCHCHUA K
3AKYIIKaM

Oco0eHHOCTH COCTaBIIEHUS 3aKyIIOYHOM
ITOKYMEHTaluU

OCOOEHHOCTH 1IeHOO0Pa30BaHMsI Ha PhIHKE
(10 HanpaBJIEHUSIM)

[TopsiioK ycTaHOBJIEHHUS LIEHOOOPA3YIOIINX
(baKTOPOB U BBIABJICHHS KAYECTBECHHBIX
XapaKTePUCTHK, BIHUSIOIINX Ha CTOUMOCTb
TOBapoOB, paboT, ycayr (10 HanpaBJICHUSIM)

[TpaBonpuMeHUTENbHAS IPAKTHKA B cepe
3aKyIMOYHOM JEATEIbHOCTH

MeTo10510T 1S TPOBEAEHUS KCIIEPTU3bI
COOTBETCTBUS Pe3yJIbTaTOB,
[IPEYCMOTPEHHBIX KOHTPAKTOM, YCIOBUSIM

KOHTpAKTa




JlucuuriuHa Tpyaa U BHyTPEHHUM TPYIOBOM
[pactopsiioK

TpeboBanust 0XpaHbl TpyAa

/Ipyrue xapakTepuCTUKI HeoOxonMble STHYECKHE HOPMBI:

- cOOJTI01aTh KOH(HUICHIINATHHOCTh
nHpopmaIuu;

- COOJTIO/IaTh 3TUKY JIEIOBOTO OOIIEHUS;

- 3aHMMAaTh aKTUBHYIO MTO3UIUIO B 60pKOE ¢
podeccuoHaTbHON HETOOPOCOBECTHOCTHIO;
- He pasrianiath MaTepuasbl padbounx
FICCIICIOBAHMH;

- HE CO3/1aBaTh KOH(DJIUKTHBIE CUTYyallUU Ha
pabodyem mecre;

- HE COBEpIIATh JICUCTBUIA, KOTOPbIE
ITICKPEAUTUPYIOT TPO(ECCHIO U PEITyTAIUI0
KOJLIET;

- HE JIOITYCKaTh KJIEBETY U pacpOCTpaHEHUE
CBEICHMIA, MOPOYAIINX UHbIE OPraHU3AIIH U

KOJUIET
3.4. O6o0menHas TpyaoBasi pyHKIUS
HaumenoBanue KonTpons B chepe  |Kon D |Yposenb 8
3aKyIOK KBTI (PUKALIUN
ITpoucxoxnenne (OpuruHan X  [3auMcTBOBaHO U3
0000111eHHOM OpUTHHAJa
TPYIOBOM
byHKIUM
Kog opurnnana PeructpannoHHbIN
HOMeEp
npodecCuOHaIBLHOTO
CTaHaapTa
Bo3MO>KHBIE HAMMEHOBAHHUS JOJKHOCTEH, COBETHUK
npodeccuit 3aMecTUTENb PyKOBOAUTENS
PykoBoguTenn

TpeGoBanust Kk 06pa30BaHUIO U OOYICHHIO Briciiee oOpazoBaHue - CIICIIUATUTET,
MarmcTparypa

JlonomHUTEbHOE MTPO(HECCHOHATTEHOE
00pa3oBaHue - MPOrPaMMbl OBBIILICHHS
KBaJIM(DUKALIH/ W TIPOTPaMMBbl
npodeccuoHaTbHON ePenoAroTOBKH B chepe




3aKyIOK

TpeGoBaHMsI K OINBITY MPAKTUYECKOM pabOTHI

He menee nstu et B cdhepe 3aKynok, B TOM
YUCIIe HA PYKOBOSIIUX JOJIKHOCTSIX HE
MEHee IBYX JIeT

Oco0ble YCIIOBHS JIOMYCKa K paboTe

/Ipyrue xapakTepucTuKu

I[OHOJ'IHI/ITGJ'IBHBIe XApaKTCPUCTHUKHU

HanmenoBanmne JOKYMCHTAa

Kox

HaumenoBanue 6a30BOi TpyIIIHI,
JOJHKHOCTH (Tpodeccun) win
CHEINAIbHOCTH

OK3

1111

PykoBoauTenu dhenepaibHbIX U
[PETMOHANIBHBIX OPTaHOB
3aKOHOAATEIbHON BIACTH U UX
arnnapaToB, JIEMyTaThl
3aKOHOJATEIbHBIX COOpaHui

1112

PykoBouTenu (IpeIcTaBUTENN)
(benepanbHBIX U PETHOHATBHBIX
OPraHOB UCITOJIHUTEIbHOU U
CyneOHOM BJIACcTH U UX anmnaparoB

1113

PykoBOaUTENM OPTaHOB MECTHOTO
CaMOYIIPABJICHUS

1120

PykoBoauTEeNN yUpeKICHUN,
OpraHu3aii U NpeanpusITHil

1213

PykoBoauTenu B o6mactu
ONpeeNeHUs TOIUTHKU U
MJIAaHUPOBAHUS ICSITEIILHOCTH

1219

'Ynpasistomme
(bMHAHCOBO-?PKOHOMUYECKOU U
aJIMHHI/ICTpaTHBHOfI JACATCIBbHOCTBIO,
HE BXOJSIIME B IPyTrUe IPYIIbI

1221

PykoBouTenu ciayxo0 1o cObITy,
MapKETHUHTY

2411

byxranrepsl

2414

OI_ICHIJ_II/IKI/I 1 OKCIICPTHI

2421

CrernanucTsl B 001acTi
A IMUHUCTPUPOBAHUS

2425

CrienanucTsl OpraHoB
rOCYJ1IapCTBEHHOM BJIACTH

2611

FOpuctol

2631

(DKOHOMUCTHI

0110

Odurtiepbl T1eCTBUTEIIHPHON BOSHHON
CITyKObI

EKC

PykoBouTeNb (Ha4aaIbHUK)
000COOIEHHOTO (CTPYKTYPHOTO)
[o/ipa3/iesieHusl OpraHu3alyu

3aMeCTUTEIb AUPCKTOpa 1o



https://normativ.kontur.ru/document?moduleid=1&documentid=250984#l0
https://normativ.kontur.ru/document?moduleid=1&documentid=184188#l6

HPKOHOMHKE U (pHHAHCAM

OKILITP

22248 3amecTuTeNh HaYaIbHHUKA
yIIpaBiieHUs QeiepaibHOro opraHa
MCTIOJTHUTEIIEHOW BJIacTH (KpoMe
(benepasbHOr0 MUHUCTEPCTBA)

26153 PykoBOAUTENH TPYIIITHI

(pyHKIIMOHANTBHO B TPOYUX
00J1aCTAX ACATEITHHOCTH)

3.4.1. TpynoBas pyHKIHSA

HaumenoBanue Monutopunr B |[Kon D/01.8 'YpoBeHb 8
cdepe 3aKynoK (TTOypOBEHB)
KBaTH(UKAITTH
[Tpoucxoxaenue (OpuruHa; X [BaumcTBOBaHO U3
TPYOBOM OpUruHaia
byHKIIUN

Kopx opurmnana PerucrpannoOHHBIN

HOMEp
po(heCcCHOHATTLHOTO
cTaHaapra

TpynoBeie 1eUCTBUS

OI_IeHKa CTEIIEHU JOCTHKEHUS 1eIei 3aKYIIOK

OneHka 000CHOBAHHOCTH 3aKYTIOK

DopMupoBaHUE MIPEMIOKEHUH 110
COBEPLICHCTBOBAHUIO 3aKOHOATEIbCTBA
Poccuiickoii denepanuu 1 UHBIX
HOPMAaTUBHBIX IPABOBBIX aKTOB O
KOHTPAKTHOM cucTeMe B cepe 3aKyNoK

Vcnonb3oBaHue equHON HH(POPMAITMOHHON
CHUCTEMBI M COAEPIKALLEHCS B HEU

MH(pOpMaLUu

OrneHka 3 GHEeKTUBHOCTH 00ecriedeHust
rOCYIapCTBEHHBIX, MYHUIIUTAIBHBIX U
KOPTIOPATHBHBIX HYXK]T

O(I)OPMHCHI/IG CBOJHOTI'O aHAJIUTUYCCKOI'O

OTUCTa

Heo0xoanmMblie yMeHUs

M cros1b30BaTh BEIYMCIUTEIBHYIO U HHYIO
BCIIOMOTATEJIbHYIO TEXHHUKY, CPEICTBA CBS3HU
1 KOMMYHUKaIUW

DopMUpPOBaThH NPEUIOKEHUS 110
COBEPILIEHCTBOBAHHIO 3aKOHO/IaTENILCTBA
Poccuiickoii denepanuu 1 MHBIX

HOPMATUBHBIX ITPABOBBIX dAKTOB O



https://normativ.kontur.ru/document?moduleid=1&documentid=122405#l0

KOHTPAKTHOU CHCTeME B c(hepe 3aKymoK

Mcronb30BaTh eAUMHYIO0 HHOOPMALIMOHHYIO
CHUCTEMY U COJICPHKALLYIOCS B HEU
nH)OpMaInio

HeoOxoaumble 3HAHUSA

TpeGoBanust 3aKkoHOJATENBLCTBA Poccuiickoi
Denepalii 1 HOPMaTUBHBIX ITPABOBBIX
AKTOB, PETYIUPYIOUINX JEATEIBHOCTD B chepe
3aKyIOK

(OCHOBBI IPaXIAHCKOTO, OFOHPKETHOTO,
3eMEJILHOT0, TPYAOBOTO U
QIMIUHHCTPATHBHOTO 3aKOHO/IaTEIHCTBA B
YacTH MPUMECHECHHS K 3aKyIKam

(OCHOBBEI aHTHMOHOIIOJIBHOT'O
3aKOHOJAaTCJILCTBA

HopMaTuBHbIE TPaBOBBIE AKTHI,
[pErIIaMEHTHPYIOIIHE
[POM3BOICTBEHHO-X035IIICTBEHHYIO U
(hMHAHCOBO-PKOHOMHUYECKYIO JIeATEIHHOCTh
OpraHu3aIu

DKOHOMHUYECKHE OCHOBBI U OCOOCHHOCTH
H6H006pa30BaHI/IH Ha PBIHKC I10
HaITPaBJICHUAM

IAHaIIM3 U METOJMKYU OLIEHKH CTEIICHU
ITOCTHKEHMS 1IEJIEH 3aKyIIOK U X
000CHOBAaHHOCTHU

[Tops 10K U METOIUKH OLICHKH

b hekTUBHOCTH 00ecTieueHus
rOCYIapCTBEHHBIX, MYHHUIIUITATbHBIX U
KOPITOPATHBHBIX HYX[

(OCHOBBI MEHE/DKMEHTA H yIIPABICHUS
[epCOHAIOM

(OCHOBEI 6yx1"aJ'ITepCKOFO yuc€Ta B 4aCTu
IMMPUMCHCHUS K 3aKylIKaM

(OCHOBBI CTATUCTUKH B YaCTH IPUMEHEHHUS K
BaKylKaM

(OCOOEHHOCTHU COCTABIICHUS 3aKyOYHON
TOKYMEHTaI!

[TopsimoK ycTaHOBJICHHS IIEHOOOPA3YIOMINX
(haKTOPOB U BBISIBICHUS KAYECTBEHHBIX
XapaKTePUCTHK, BIHUSIONIAX HA CTOMMOCTh
TOBApOB, paboT, ycayr (10 HAMpPaBICHUSIM)

[IpaBonpuMeHuTENbHAS IPAKTHKA B cepe
3aKyIIOYHOH ACSATEIbHOCTH

[IpaBuiia aAMUHUCTPATUBHOTO
ITOKYMEHT0000poTa

KBanuduxarronssie TpeOoBaHuS,
[IpENBSABIAEMBIE K CIIEUAINCTAM, YPOBHH

(motypoBHM) KBaTH(UKAITIIT




HopMaTuBHbIE aKThl U OPSIIOK [TPOBEIEHUS

aTTeCTallUN/CepTUDUKALIMY WIH OLIEHKU

KBaJTM(UKAIIMKA PAOOTHUKOB

MeTo10JI0THs TPOBEAEHUS SKCIIEPTU3bI

3aKyIO4YHOHN NPOLEAYPHI M TIOKYMEHTALUU

[lopsAoKk cocTaBiIcHMs TOKYMEHTA B BUIE

3aKJIFOUEHHUS 110 PE3yJIbTaTaM dKCIIEPTU3bI

3aKyIIOYHOM MPOLEAYPHI U JOKYMEHTAUN

MeTo10510T 1S TPOBEAEHUS 3KCIIEPTU3bI

COOTBETCTBUS PE3YyJIbTATOB,

[IPEyCMOTPEHHBIX KOHTPAKTOM, YCIOBUIM

KOHTpPaKTa

(JTHKA J1€7I0BOr0 OOLIEHUs U MTpaBUiia

BEJICHUS IEPETOBOPOB

JlucumIuinHa Tpya U BHYTPEHHUH TPYAOBOI
acropsiioK

TpeboBaHus 0OXpaHbl TpyAa

/Ipyrue xapakTepUCTUKHU HeoOxo1uMble 3THYECKHE HOPMBI:

- coOMr0IaTh KOH(HUICHIIMAILHOCTh

MH(OpPMaLINK;

- cOOJII0/1aTh 3TUKY JIEJIOBOIO OOIIEHUS;

- 3aHMMAaTh aKTUBHYIO IO3ULUIO B O0pBOE C

npodeccnoHaIbHON HEJOOPOCOBECTHOCTHIO;

- HE pasrjaiaTth MaTepuasbl pabounx

HICCIICIOBAaHUIA;

- HE CO3/1aBaTh KOH(DJIMKTHbIE CUTYallUU Ha

pabouem mecre;

- HE COBEpLIaTh ACUCTBUM, KOTOPHIE

ITUCKPEAUTUPYIOT MTPO(ECCHIO U PEIyTaLUI0

KOJUIET;

- HE JIONYCKaTh KJIEBETY U PAaCIPOCTPAHEHHE

CBEJCHMI, TOPOYAIINX HHbIE OpPTraHU3aLUHU U

KOJIJIeT
3.4.2. TpynoBast pyHKIMs
HaumenoBanue Aynut u koHTpoib Kox D/02.8  |Yposenb 8
B c(hepe 3aKymnok (IOaypOBEHbB)
KBTI (DUKAITIH
[Tpoucxoxaenue (OpuruHan X [3auMcTBOBaHO U3
TPYIOBOM OpUrvHaia
byHKIIUN
Kon opurnnana PeructpanuoHHbIN
HOMED
npodeccroHalIbHOTO

CTaHJdapTa



TpynoBble 1EHCTBUS

OcCyILECTBICHUE aHATTM3a U OL[CHKH
[PE3yIBTATOB 3aKYIOK, TOCTHKCHUS IIeTICH
3aKyIOK

OcyIecTBICHHE TPOBEPKH, aHATIN3a U
OIICHKW HH(OpMAIHK 0 3aKOHHOCTH,
11€71eCO00pa3HOCTH, 00 000CHOBAaHHOCTH, O
CBOEBPEMEHHOCTH, 00 3()(heKTUBHOCTH H O
[PE3yJIbTATUBHOCTH PAcXO00B Ha 3aKYIIKHU I10
[TAHUPYEMBIM K 3aKIIFOUEHUI0, 3aKITIOYCHHBIM
Y MCIIOJTHCHHBIM KOHTPAKTaM

0600111eH1Ee PEe3yIbTATOB OCYIIECTBICHUS
PKCIIEPTHO-aHAJTMTUYECKON U
HGOPMaIMOHHON JESITeIbHOCTH

Pa3zpaboTka HOPMATUBHBIX WX JTOKAIBHBIX
AKTOB B chepe 3aKyIOK, UX aJanTaius u
M3MEHECHHE B COOTBETCTBHH C U3MECHESHUSIMHU
BakoHo aTenbeTBa Poccuiickoit denepanniu B
cdepe 3aKyIroK

[IpoBencHUE TUIAHOBBIX IIPOBEPOK B
OTHOIIEHUU CyOBEKTOB KOHTPOJIS IIPU
OCYLIECTBICHUU 3aKyIIOK

[IpoBeeHNE BHEIIJIAHOBBIX TPOBEPOK B
OTHOLLEHUU CYObEKTOB KOHTPOJIS IIPU
OCYILIECTBICHUH 3aKYIIOK

CocTaBieHUe U O(l)OpMJ'IeHI/IC OTYCTOB 110
C3yJIbTaTaM IIPOBECPOK TOKYMCHTOB

HeoOxonnMble ymeHUs

cnosib30BaTh BEIYMCIUTEIBHYIO U HHYIO
BCIIOMOTaTEJIbHYI0 TEXHUKY, CPEJICTBA CBSI3U
1 KOMMYHUKaIUn

OCYIJ_IGCTBJ'ISITL dHaJIN3 U OLCHKY PE3YyJIbTATOB
3aAKYIIOK, TOCTHXXCHUA ueneﬁ 3aKYIIOK

OCyIIeCTBIATh IPOBEPKY, aHAIN3 U OLIEHKY
MH(pOpMaIUK O 3aKOHHOCTH,
[1e1ec000pa3HOCTH, 00 000CHOBAaHHOCTH, O
CBOEBPEMEHHOCTH, 00 3 (HEKTUBHOCTH U O
[PE3yIbTATUBHOCTH PACXO0/I0B HA 3aKYIKH 110
TUTAHUPYEMBIM K 3aKTFOUEHHIO, 3aKITFOYCHHBIM
11 UICTIOJTHEHHBIM KOHTPaKTaM

006001aTh PE3yJIBTATHl OCYIIECTBICHUS
PKCIIEPTHO-aHAIUTUYECKON U
MH(POPMAITMOHHOM eI TETLHOCTH

[IpoBOINTH MIIAHOBBIE U BHETNIAHOBBIE
[MPOBEPKU B OTHOIICHUH CYOBEKTOB KOHTPOJIS
[pY OCYIIECTBICHUH 3aKyTOK

HCO6XOI[I/IMBIC 3HaHUA

TpeboBanust 3aKkoHOaTENbCTBA Poccuiickoi




Denepanyivi © HOPMAaTUBHBIX TTPABOBBIX
AKTOB, PETYJIUPYIOIIUX JEATEIbHOCTh B cdepe
BaKymnokK

(OCHOBBI TPaKTAHCKOTO, OFO/PKETHOTO,
3eMEJIbHOTO, TPYIOBOTO U

A IMUHUCTPATUBHOTO 3aKOHO/IaTEIHCTBA B
HaCTH NPUMEHEHUS K 3aKylKaM

(OCHOBBEI aHTHMOHOIIOJIBHOT'O
3aKOHOJAaTCJILCTBA

3aKoHOAATeIbHbIC U HOPMATHBHBIC TIPABOBBIC
AKTBI 110 HAJIOTOOOJI0KEHUIO

DKOHOMHYECKHE OCHOBBI U OCOOCHHOCTH
LICHOO6pa3OBaHI/I5[ Ha PBIHKE I10
HAITPAaBJICHUAM

(OCHOBEI 6YXFaJITepCKOFO yu€Ta B 4aCTu
IMPUMCHCHUS K 3aKyIIKaM

(OCHOBBI CTATUCTUKH B YaCTHU IPUMEHEHHUS K
BaKylKaM

(OCHOBBI MEHE/DKMEHTA H yIIPABICHUS
IepCOHAIIOM

HopmaTuBHBIE TPABOBBIC AKTHI,
[pErIaMeHTHPYIOIINE
[POU3BOCTBEHHO-XO3SIICTBEHHYIO U
(hMHAHCOBO-PKOHOMUYECKYIO J1eATeIHHOCTh
OpraHu3aIn

[Topsiiok ycTaHOBIICHHS LIEHOOOPa3yIOINX
Q)aKTOPOB U BBIABJICHHUS KAaYCCTBCHHBIX
XapaKTePUCTHK, BIUSIOIINX HA CTOUMOCTb
[TOBapoB, paboT, ycayr (10 HapaBJIEHUSIM)

HOpS[)IOK NOATOTOBKHU U O(i)OpMJ'IeHI/ISI
OTUCTOB, HOPMATUBHBIX TOKYMCHTOB,
BHECCHMS N3MEHECHU

[IpaBonpuMeHUTENbHAS IPAKTHKA B cepe
3aKYIIOYHOH ACATEIbHOCTH

Oco0eHHOCTH COCTaBIIEHUS 3aKyIIOYHOM
ITOKYMEHTaluU

[TpaBuia aAMHUHUCTPATUBHOTO
ITOKYMEHTOO0OpOTa

KBanudukaroHHsie TpeOOBaHUS,
[PEIBSIBIIIEMBIC K CIIEIUAIACTaM, YPOBHU
(o 1ypoBHH) KBaJTU(DUKAIIHIA

HopmaTuBHbIE aKThl ¥ OPSIIOK [TPOBEICHUS
aTTeCTallUN/CepTUDUKAIIMH WIH OLIEHKU
KkBasIM(pUKa pabOTHUKOB

MeTon010rus IPOBEACHUS YKCIIEPTU3bI
3aKyIIOYHON NPOLEAYPbI U TOKYMEHTAIUH

[Topsiok cocTaBieHUs JOKYMEHTA B BUJE
BaKJIFOYEHUS 110 PE3YIbTATAM IKCIEPTU3HI




3aKyIIOYHOM IIPOLEAYPBI U JOKYMEHTALUH

MeTonon0rus NpoBeIEHUS SKCIIEPTU3bI
COOTBETCTBUS PE3YyJIbTATOB,
[IPEIYCMOTPEHHBIX KOHTPAKTOM, YCIOBUSAM
KOHTpaKTa

DTHKA JCIIOBOTO OOIICHUS U MPaBHJIa
BeJICHUsI IEPErOBOPOB

JlvcuuniHa Tpyia U BHyTPEHHUN TPYAOBOM
acropsiioK

TpeboBanust 0XpaHbl TpyAa

Jlpyrue xapakTepUCTHKA HeoO0XxoauMble STHYECKHE HOPMBI:

- cOOJTI01aTh KOH(HUICHIINATHHOCTh
nHpopmaIuu;

- COOJTIO/IaTh TUKY JECIIOBOTO OOIICHUS;

- 3aHUMAaTh aKTUBHYIO MO3UIIHIO B OOphOE C
NpodeccCnOHaIBHON HEJOOPOCOBECTHOCTHIO;
- HE pasriialiath MaTepHajbl paboYnx
CCJICIOBAHUIA;

- HE CO3/1aBaTh KOH(IMKTHBIC CUTYAIlMU Ha
paboueM MecTe;

- HE COBEpIIATh JCHCTBUI, KOTOPBIE
TUCKPEIUTUPYIOT IPODECCUIO U PEITYTAIHIO
KOJLJICT;

- HE JIOMYCKaTh KJICBETY U PAaCIPOCTPAHCHHE
CBEJICHUI1, TOpOYAIUX UHBIEC OPTaHU3AIUN U
KOJIJIET

IV. CBenenus 00 oprann3anusx - pa3padoruymkax
npodeCcCHOHAIBHOI0 CTAHAAPTA

4.1. OTBeTCTBEHHAs OpraHu3alus - pa3paboTUMK

OI'BOY BIIO "Poccuiickas akaeMusi HApOAHOTO
X035IIICTBa U rOCYIapCTBEHHOMN CITY>KObI ITPU
[Tpe3unente Poccuiickoit @enepanuu” (PAHXul'C),
ropoa Mocksa

[Ipopexktop  ApedneB JImutpuii AsnekcanapoBuy
4.2. HaumeHoBaHMsI OpraHU3aluii-pa3padoTUMKOB

1 |ABTOHOMHAs HEKOMMepUecKasi Opranu3anus MexaucuUIIIMHAPHBIN akaeMUYecKui
LIEHTp colManbHBIX HayK "MHTepueHTp", ropox Mocksa

2  |Bcepoccuiickuii mpohecCHOHANBHBIN COI03 Pa0OTHUKOB ayIUTOPCKUX, OLIEHOYHBIX,
PKCIEPTHBIX U KOHCAJITUHTOBBIX OpraHu3aluii, ropog Mocksa

<1> O6mepoccuiickuii K1accCubUKATOp 3aHITUH.



https://normativ.kontur.ru/document?moduleid=1&documentid=250984#l0

<2> O6mepoccuiickuii K1acCuhUKATOp BUIOB SIKOHOMUYECKON JAESITETLHOCTH.

<3> EnuHbpld KBaJU(PHUKAIMOHHBIN CHPABOYHUK JODKHOCTEH PYKOBOIUTENICH, CHEIUATUCTOB M
JIPYTUX CIY)KaIlHX.

<4> Oobmepoccuiickuii kiaccudurarop npodeccuit pabodmnx, TODKHOCTEH CIYKAIUX U TapuPHBIX
pas3psIoB.



https://normativ.kontur.ru/document?moduleid=1&documentid=126199#l0
https://normativ.kontur.ru/document?moduleid=1&documentid=184188#l6
https://normativ.kontur.ru/document?moduleid=1&documentid=122405#l1

